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APPENDIX B
LEE COUNTY SCHOOLS
PROCEDURES FOR FACILITY USE

Lee County Schools (LCS) supports the use of school facilities for non-school purposes.

This procedure provides direction on the specific requirements, forms, criteria, and definitions
that will assist in making application for facility use. Every successful application will include the
following:

+  Facility Use Application form (Appendix C, to be completed online or at the school
site for initial permission from the principal for availability):

+  Certificate of Insurance:

«  Hold Harmless Agreement (Appendix E);

+  Payment by check or cash;

Other Forms that might be required, if applicable, include the following:

+  Extended Employment Use form/Timesheet for contracting with school employees

+  Request for Kitchen/Concession Use (Appendix G)

« Completed Criminal Record Check form (in accordance with Regulation Code:
7100-R Recruitment and Selection of Personnel) at the expense of'the lessee: and

«  Eguipment Usace Agreement (4ppencix H)

The following sections are arranged as follows:

I. General Information for Organizations

I1. Organizations Exempt from Paying Facility Use Charges

11. Organizations Not Exempt from Paying Facility Use Charges

V. Payment Details for Spolts Teams, Camps, and Recreation Leagues

V. Facilities and Equipment available; Guidelines for Use

VI Personnel information: Contractual Arrangements and Available Personnel
VII.  Organization Obligations. Responsibilities. Liabilities, and Consequences

General Information for Organizations

Application for Facility Use

All requests for use of school facilities must be submitted to the school's principal a
minimum of thirty (3) working days in advance of the expected usage date.

. The school principal will evaluate the request based on the availability of the facility.
2. The principal's signature for scheduling approval of the agreement signifies that the
requested dates/times for facility use do not conflict with other existing events or
activities.

Once the principal approves the scheduling by signing the request form, the
application will be submitted to the Central Office with all appropriate documents.
The Assistant Superintendent of Operations will inspect all paperwork using The
Facility Use Check-Off List. Appendix L.
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4. Once the facility application is approved by the assistant superintendent, the invoice
will be sent to the requesting person/organization for initial payment to reserve the
facility. The remaining balance is required to be paid in full within ten (10)
business days of the date billed.

Damages and Liability Insurance

Users of school facilities are responsible for all damages to school facilities, property or
equipment that occurs while the facility is being used by the group, regardless of who caused the
damage. Users are also responsible for the conduct of all persons involved in the user’s activities
while on school propelty.

All users, groups, except school sponsored groups, must furnish a certificate of insurance for
general liability coverage with minimum total limit coverage of 1,000,000 for each claim made.
The insurance policy must be provided by a company authorized to do business in the state of
North Carolina and must be valid for the period of time the school facility will be used. The
Certificate of Insurance must be provided to the District at the time the application is submitted.
The applicant/user group agrees to accept full responsibility for protecting the property and
equipment of LCS and assumes any and all liability for any necessary repairs or replacements
required or for any damage done to the facility, building. equipment or property during use by the
user group/applicant. In addition, the user group is required to execute a waiver of liability that
states that no liability will attach to the board of education, individually or collectively, for
personal injury or personal property damage by reason of use of the school property.

1I. Organizations Exempt from Paying Facility Use

Charges School-Related organizations

School-related organizations will not be charged a facility usage fee, but may incur
personnel (i.e., custodial/cafeteria or supply) fees. These fees are to be levied for
afterhours use.

Federal, State, Local Government or any Government Agencies

Any government agency may use a school facility for conducting a public meeting or
hearing without incurring a facilities charge. The district must be reimbursed for
personnel labor and the cost of supplies at the rate outlined in the applicable Fee
Schedule (Appendix K). Personnel assignment fees will be charged only if the scheduled
event occurs after the District employee's normal working hours.

Precinct Meetings

Pursuant to North Carolina General Statute 163-99, each political party recognized by the
county or the state Board of Elections may hold a precinct meeting without charge at
schools designated as polling places. Each party will schedule all of its precinct meetings
on the same date. Organizers of precinct meetings to be held on school property shall be
required to complete a Facility Use Application (Appendix C). Precinct meetings may be
held twice a year per organization without a facility usage charge. The district must be
reimbursed for the cost of supplies at the rate outlined in the applicable Fee Schedule
(Appendix K). Personnel assignment fees will be charged only if the scheduled event
occurs after the District employee's normal working hours.



111.

Elections

Pursuant to North Carolina General Statute 163-129, Board of Elections has the right to
use school facilities without a facility use charge for the purpose of conducting
registration and voting for any primary or general election. The district must be
reimbursed for personnel labor and the cost of supplies at the rate outlined in the
applicable Fee Schedule (Appendix K). Personnel assignment fees will be charged only if
the scheduled event occurs after the District employee's normal working hours.

Organizations Not Exempt from Paying Facility Use Charges

Personnel assignment fees will be charged only if the scheduled event occurs after the
employee's normal working hours.

For-Profit

LCS does not encourage the use of school facilities by For-Profit enterprises. If botha
for-profit and a non-profit organization submit applications to use the same school
facility at the same time, preference will be given to the non-profit organization's
application. Facilities rented to For-Profit enterprises will be charged in accordance with
the attached Fee Schedule (Appendix K).

Non Profit
For Non-Profit Organizations, facility usage, supplies, and personnel fees are assessed as
outlined in the Fee Schedule (Appendix K).

Community-Based Organizations

Groups. including but not limited to colleges and universities. sponsoring activities other
than educational activities, adult fraternities/sororities. professional and occupational
groups, and church and religious groups may use school facilities but must pay facility
usage, custodial supply fees and personnel(custodial/cafeteria) fees based on rates
outlined in the Fee Schedule (Appendix K).

In-Kind Credit Process

Government and non-profit community organizations are encouraged to donate
equipment or services to a school that will directly benefit our children during student
hours. In such instances. a written proposal will be made to the Superintendent, or his
designee, through the school principal. Credit balances are good for two school years.

Process for submitting for in-kind credit:

[. The in-kind credit proposal will identify the service(s), material(s) or combination

thereof that will be donated to the school.

Proof of value, invoices or receipts, where possible should be attached to the

proposal. Ifit is not possible to provide invoices or receipts as proof or value, then an

estimated value should be placed on the contribution and the basis for calculating

such an estimated value.

3. The administration will confirm the accuracy of the identified value and establish a
Community Use credit balance which the government or non-profit agency may draw
against to offset the established facility use fees at the school of donation.

12
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V. Payment details for Sports Camps and Independent teams; City/County
Community Recreation Leagues; Shared Use Agreements

Personnel assignment fees will be charged only if the scheduled event occurs after the employee’s
normal working homs.

Sports Camp

I. Non-Profit. Non-profit camps may be organized and operated by non-profit agencies and
will be charged a facility usage fee as outlined in the attached fee schedule (Appendix K). the
applicant will be required to provide the necessary information in order to verify the
organization's status as a non-profit organization, as well as the non-profit tax ID#.

R

For Profit. For-profit camps will be charged at the For-Profit rate for facility use and the
individual participant costs will be established by the organization hosting the camp.

Independent Teams

Teams. including but not limited to Amateur Softball Association, Amateur Athletic Union,
United States Specialty Sports Association, Colt/Babe Ruth teams etc.. that are members of a
national or local sports organization but not aftiliated with city/county/ community recreational
leagues that desire to use District facilities for practices. games, and tournaments will be
governed by the rules applicable to For Profit Use guidelines. In order not to be charged at the
"For-Profit Rate", the independent team representative must provide a copy of the national or
local spolts organization Internal Revenue Service Tax Exempt 501 (¢) (3) document or a copy of
a Tax Exempt letter issued by NC Department of Revenue. Personnel, facility and supply fees
will be charged based on the applicable schedule (Appendix K). The national and local sport
organizations must also provide a statement on letterhead from the national organization or local
chapter's headquarters with wording that verifies the renting organization as an affiliate.

City/County/community Recreation Leagues

Shared-use agreements will only be applicable for the use of outside fields. Shared-use
agreements, whenever possible, will be negotiated with the central government agency in the
community to support recreational activities within that community. When no central government
agency exists or when the central government agency cannot support the shared-use agreement,
shared-use agreements will be negotiated with the participating recreation league/association. If
the recreation league/association declines to participate, they will be offered the use of the
facilities under the terms specified on the Facility Use Application (Appendix C). The terms of
the agreements will vary with each governmental agency and community organization, but the
terms will cover aspecific timeframe and be subject to re-negotiations and termination as defined
in the agreement.

V. Facilities and Equipment Available and Guidelines for Use: Use of Kitchen;
Technology Lab; Port johns; District Equipment; Food and Concession Stand;
Advertising, Publicity, and Signage; Exterior Space(Fields)

All listed areas on the Facility Use Application (Appendix C) that are found at the regular school

sites are available for use. provided-such use does not interfere with the operation of the school or
the security of school propeliy.
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Guidelines for Kitchen/Concession Stand Use

Certain areas in the schools have obtained use permits, such as the school cafeterias/kitchens,
culinary arts kitchens, and concession stands. Any organization requesting use of one. or any part
of the above mentioned areas, must contact the Lee County Department of Environmental Health,
115 Chatham Street. Sanford, NC. 919-718-4641. The organization must obtain a permit, or
permit exemption, from that organization prior to consideration/approval from the school district
for use of those areas.

Ifany of the above mentioned areas are approved for usage by an organization, the requesting
organization must contract with Lee County Schools' staff whose normal work assignment is in
one of those areas. The staff must supervise and oversee the operation and use of equipment. The
organization will be charged a fee for at least one (I) Lee county Schools' staff member.
Personnel fees shall be paid based on actual salary of employee rending services as charged
through the Lee County Board of Education payroll office, to include hourly rate, overtime pay
and benefit costs. As a reminder, an additional hour will be added tothe salary of the employee
due to 30 minutes before the event for set up and 30 minutes after the event for cleanu p. In
addition, the organization will be billed for any extra staff fees above amount requested.

The organization will also be billed for any damages to facilities and/or equipment.
With the exception of school related organizations, the fee schedule will apply (Appendix K).

Approval for use of the school kitchen, culinary arts kitchen or concession areas must be
requested by submitting the proper version of the Facility use Application (Appendix C) and the
Request for Kitchen/Concession Stand Usage (Appendix G).

The requesting organization is responsible for obtaining any food and/or supplies to be used
during the requested event. Food mustcome from an approved source. The Lee County
Department of Environmental health will provide clarification on approved sources.

Guidelines for Technology Laboratory Use
The school principal/site administrator and Technology Department must approve requests for

use of a LCS computer, distance learning or technology laboratory.

Technical support ofa LCS computer, distance learning. or technology laboratory will be
limited to normal operational hours (Monday through Friday. 8 a.m.- 4 p.m.). Technical support
will be available based on established priorities. procedures, and workload.

Prior to use of a lab, users will meet with a representative from LCS Technology Department or
Career Technical Education (CTE)and, based on a standard checklist, will establish evidence of
competency to properly operate the equipment in the lab. Career Technical Education (CTE) labs
must have the approval of the Director of CTE. Users are specifically prohibited from installing
software or making any changes to computer or network configurations without prior approval
from the Technology Department representative. The LCS technology representative will perform
all approved installations or reconfigurations. Further, users are responsible for ensuring that all
software or materials used in conjunction with use of a laboratory comply with all state, federal.
and international laws regarding copyright.
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After a lab has been used, the technology representative will inspect the equipment in the lab to
verify the status of the equipment. At this time the technology representative will uninstall non--
LCS software and return equipment to standard settings and configurations. Users will be
responsible for any damage, abuse or theft.

Guidelines for Port-A-Johns

There is an inherent amount of environmental and health risks associated with the staging and
usage of this type of unit. In order to minimize that risk. the renting organizations must identify
their request to place Port-A-John(s) on District property at the time the application is submitted.
Port-A-Johns are to be staged no earlier than 24 hours before an event and remain on site no
longer than 24 hours after the last event of the rental period. Any organization requesting the
staging and use of a Port-A-John must submit an agreement to the principal of the school.

Ataminimum. the agreement is to clearly define functional and operational aspects of the device
to ensure that the:

|.  Port-A-John is pumped out and cleaned daily.

Port-A-John has a functional interior/exterior door lock. (The exterior lock is needed to
ensure that the facility can be locked by the renting organization when the Port-A-Johns are
not in use or are to remain on site overnight.) (Keys for unlocking the Port-A-Johns are to be
maintained by both the principal and the organization renting the area.)

3. Areaaround the Port-A-John is kept clean and free of debris.

12

Finally. the approval for the staging and use of Port-A-Johns on school property is a "provisional
approval” contingent upon there being no problems with the staging. use, and cleanliness of the
Port-A-John(s) and surrounding area.

Guidelines Governing Community Use of District Equipment

Lee County Schools expects a learning environment free from interruption for non-educational
reasons. It supports informing parents and students about educational opportunities and
community activities in a non-disruptive way. To that end, only information which has been
approved for display or distribution in accordance with Board policy will be distributed.

Requests for advertising must be made at the time the application is submitted.
Advertising/publicizing cannot be done until request is approved by the District Office. The
content of the communications to be advertised or presented must be submitted for approval by
the District's Central Office. Dissemination of materials in support of the renting organizations
program will be in accordance with lee County Schools Board of Education Policy Code 5030
(Appendix J) and Regulation Code 5030-R (Appendix K).

Signage on school property will not be allowed.

Exterior Space Use
All public school grounds are available for use. Requests for such use must be submitted to the

principal of the desired site. Usage fees are applicable as outlined in the fee schedule (Appendix
K).
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School Stadiums

Requests for use of school site stadiums should be submitted to the principal of that site. The fee
schedule (Appendix K) will apply. There will be times during the year when the facility will not
be available because of the turf maintenance program. The school's principal is required to deny
use of fields when. in their judgment, any one ofthe following conditions exists. but not limited
to:

. One-half inch or more of rain has fallen within the previous 24 hours

. Water is standing on the field

. Soil is frozen

. Turfand mud can be displaced or dislodged from the ground

. Steady rain is falling

s Bare areas are muddy

VL Personnel Information: Contractual Arrangements and Available Personnel

Personnel Support Contract

When a school facility is used or rented. the superintendent's designee or site principal will
require staff member(s) to be present in order to familiarize and assist the user with the facility.
Personnel assignments are handled by the principal.

Personnel wages shall be paid based on actual salary of .CS emplovee rending services as
charged through the Lee County Board of Education payroll office to include hourly rate,
overtime pay and benefit costs. Asareminder, an additional hour will be added to the salary of
the employee due to 30 minutes before the event for setup and 30 minutes after the event for
cleanup.

The minimum salary fee to be paid by the renter per LCS emplovee is $30.00 per hour. This
covers actual hourly rate of the LCS rending services as well overtime pay and benefit costs and
building services. LCS reserves the right to charge the organization/person (renter) any
difference to meet the salary of the LCS employee.

Responsibilities

The staff person shall not be directly responsible for the supervision of the activity, and no
liability will be attached to the school district because of any action of the employee. The user
will be charged the applicable cost for the employee support. Personnel fees will be charged
based on the Fee Schedule (Appendix K).

Contractual Obligations and Responsibilities

School district employees cannot be paid directly by the user. An Extended Employment Contract
and a LCS timesheet must be completed for each LCS employee required to support the
organization. The contract and the time sheet are to be initiated and signed by the building level
principal of the facility which is being utilized. The timesheet. once signed by the LCS employee.
and the school principal, is a work and payment agreement between the LCS employee and the
school district. The employee is to be paid in accordance with existing LCS payment rates. If
desired. the user may request additional personnel support. If additional employees are needed.
there will be an additional charge.
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Available Personnel Support

L.

(]

Custodial Support: Custodial services are limited to opening and closing buildings, doors,
and windows; turning lights on and off; contacting the Maintenance Department to adjust
heating/AC (advance notice, minimum one week before the rental): emergency clean-up
during the event; normal cleaning after the event; maintenance of restrooms during/after the
event; and ensuring that school is in the proper condition to open the next school day.
Custodial services do not include transporting equipment and/or supplies, arrangement of any
special furniture orequipment or supervision of activities or crowds. Asa reminder, an
additional hour will be added to the salary of the employee due to 30 minutes before the event
for setup and 30 minutes after the event for cleanup.

Technician Support: The utilization of school equipment (stage and outdoor lighting
equipment. sound systems, etc.) will require the employment of school personnel. or
professionals, or professionals approved by the district. trained to operate the desired
equipment. The cost of technician support will be added to the agreement.

Child Nutrition/Culinary/Concessions Support: Services include: overseeing use of any
equipment, ensuring proper food handling procedures are being followed: ensuring proper
hand washing, glove use, and other personal hygiene procedures are being followed; ensuring
proper cleaning and sanitizing of equipment and/or surfaces. ensuring removal of any trash:
ensuring all floors are swept and mopped: and any other cleaning of the facility.

Elections Custedial Requirements

Custodial services shall begin at 6 a.m. and continue until the election officials have completed
their work. Schedules shall be arranged to cover elections support requirements.

vU.

+  Onelection days one custodian shall be on duty beginning at 6 a.m. To facilitate the
process of having personnel available during elections, principals are to adjust
personnel schedules to avoid overtime.

*  Personnel assignment fees will be charged only if the scheduled event occurs after
the employee's normal working hours.

+  Principals are toensure that support is provided until the election officials leave.

Organization Obligations, Responsibilities, Liabilities, and Consequences

Contractual Obligations

The user shall agree to hold the school district free, harmless, and indemnified from any claims,
suits, or causes of action arising from or out of its use of a school facility [G.S. 115C-524(b)J.

The user shall not assign or transfer its permit to use school facilities to any other
person/organization without the express permission of the appropriate school official. An
agreement to use school facilities may be canceled oramended by the user for good cause
provided that seven (7) days’ notice is given to the school principal. The right to cancel or amend
an agreement to use school facilities at any time is reserved by the appropriate school official. On

any

day that schools are closed for inclement weather or other emergencies. use of school

facilities will be canceled. Users are responsible for notitying their membership of such
circumstances.
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Responsibility for Supervision

The user shall be responsible for the supervision of the activity itsponsors, including the
maintenance of order and the safety of the people present. If, in the opinion of the school
principal, additional supervision of an intended use of a school facility is needed for crowd
control and/or to protect the school district's property, the school principal may require that the
user do one of both of the following:

«  Contract with the school for one or more additional school employees through the
Extended Employment process to assist with the supervision of the activity as an
agent of the user and at the user's expense.

»  Provide police protection at the user's expense.

Responsibility for Care, Custody and Control of School Facilities

The user shall be responsible for any damage to school property. other than normal wear and tear,
while the facility is under the user's care, custody and/or control. Unless waived, in writing by the
principal or another appropriate school official. the following rules shall be observed:

[. The usershall notdrive nails, tacks or screws into the floors, walls, ceiling. desks or any

other school property.

The user shall not paint, wallpaper. mark or deface any property.

The user shall not wire or connect electrical equipment (such as stage lighting equipment) or

adjust the heat or air conditioning controls, unless specifically approved in advance by the

appropriate school official.

4. The user shall not sell or serve food or drink or operate concessions in connection with the
rental of school buildings other than renting school lunchrooms by special arrangement or
operating concessions at stadiums.

5. The user shall wear appropriate athletic shoes when using gymnasiums or tennis courts for
athletic or recreational purposes.

6. The user shall remove its property such as decorations, theater props. and equipment from
school premises.

7. The user shall leave the school premises when its lease term has expired. No school property
shall be in use after 11:30 p.m.

8. The user shall leave the school premises, including parking lots, in a secure, clean, neat and
orderly manner.

9. The user shall become familiar with and shall comply with the fire codes of the city and
county applicable to each facility being used.

10. The user shall protect all floors when moving furniture and/or equipment.

L) 2

Prohibited Conduct
The following conduct is prohibited:

«  The possession. use or sale of beer, wine, alcohol or controlled substances as defined

in the North Carolina Controlled Substances Act (unless authorized by a doctor's
prescription)
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»  The possession of weapons (knives, guns. etc.)

+  Smoking anywhere on the school district grounds or in the district's facilities

+  Usage after 11:30 p.m.

«  Any activity which. in the option of school officials, would cause or be substantially
likely to cause damage to school property (for example, playing fields should not be
used during inclement weather or when their use will damage their condition for

school purposes)
«  No vehicles allowed on landscaped areas. All vehicles must be parked in designated

areas only
+  Any activity that is in violation of the laws of'this state or of the federal government

Suspension of Privileges

Violations of any of these rules and regulations shall be grounds for the suspension of a user's
privilege to use school facilities for such period of time as deemed fitting by the appropriate
school official.
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FACILITY USE LEECOUNTY All Facility Requests must be submitted

to the Assistant Superintendent of

APPLICATION SCHO OL S Operations 30 days prior to the event.

No advertising until the contract is
finalized.

Request Submitted by

A QAT
School Requested Organization
Daytime Phone Number .. Email:

User: LCS For Profit For Youth Profit O izati
ser or Proti or Youth Profit Organization Non-Profit  Non-Profit Tax ID #

Rental Fees: A $25.00 non-refundable security deposit must be submitted with the application. See Fee Schedule for facility fees.
There is 2 3 hour minimum for each facility. Classroom space that is occupied by students during the last period of the day will not be
available for use until 30 minutes after the school day ends. Rental fees do not include fees for staff. These staff fees are $30.00 per
hour. Payment is required before use of facility. Make checks payable to Lee County Schools. A criminal background check is
required if facility requested prior to 6:00 pm on a school day. Organization is responsible for the fee. Organization will be billed for
any extra staff fees above amount requested below and any damages to facilities and/or equipment.

Facility Requested: Equipment Required:
Auditorium D Auxiliary Gym D Tables/Chairs
Multipurpose Room L] Gym D Public Address
Cafeteria: D Kitchen D Screen
D Dining Room D Other (Specify) _ _ _ _ _ _ _ _ ____
D Classroom Availability of equipment subject to site
D Athletic Field (practice field only) approval. School pianos, spotlights, etc. carry an

D Other (Specify) additional charge.

Exact Dates Requested:

Month Day or Days Year

Hours: to (each day)

PUEOSE O USEs oo
User groups shall not prohibit attendance at any event, meeting or other function held in public school buildings or facilities or on
public school grounds based upon race, religion, color national origin, handicapping condition, pregnancy or marital status. I agree to
abide by the Lee County Board of Education regulations and guidelines governing use of school facilities (Appendix B). 1 also agree
to hold the Board of Education harmless for any and all claims for damages, personal or otherwise, that may occur during this
organization's use of school facilities. I also understand and agree that failure to pay for facility use within 10 days of the date
billed constitutes cancellation of the reservation. By signing below, I certify that I am authorized to enter into this agreement with
Lee County Schools, on behalf of the above noted organization. Lee County Schools reserves the right to charge for cleaning if
trash is left or the facility is not clean. Attendees will not exceed the capacity as established by local fire codes.

Print Name Signature Date
Sk ko hk ok hhkkk kA Ak krh ko kk ok ko k kA bk Ak kA kA dkhkh ok khkhkrkr A Fxdrkhkhhrbhhhxhhk xk

For Office Use Only:

Custodian Hours: CN/CTE/LCS Hours: Facility Fee Waived: ___ _

Custodian Fee: CN/CTE/LCSFee: . Facility Fee:
Total Due:

Principal: ] Dates... ...ovwes

Superintendent's Designee: - S

Health Department Permits Required: Yes No Copy to Maintenance:

Revised: 08/2023



APPENDIX D
REGULATIONS AND GUDELINES
GOVERNING USE OF SCHOOL FACILITIES
Lee County Board of Education

The Lee County board of Education maintains the philosophy that the primary purpose of public school
facilities is to house the educational programs of students in grades K-12. Realizing that these facilities are
public property, the Board of Education also recognizes the concept of community schools in that school
facilities should be used by persons of all ages.

In order to provide for the orderly use of school facilities and to protect the public investment in these
facilities, the following procedures and regulations apply:

I.

8]

(VF]
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The sponsoring organization using a school facility shall be responsible for all phases of the activity
for which approval is granted and for the well-being and orderly conduct of participants and spectators
involved in the activity. School system employees shall be treated with respect at all times.

The sponsoring organization shall hold the Lee County Board of Education blameless for any loss or
injury resulting from the organization's use of the facility.

The sponsoring organization shall be responsible for 100% of'any damage to or loss of school property
resulting from the organization's use of the facility.

The sponsoring organization shall provide adequate adult supervision for the activity. If, in the
judgment of the superintendent or his designee, aschool employee is required to supervise the activity,
the sponsoring organization shall be responsible for compensating this supervisor.

The sponsoring organization shall be responsible for arranging needed policy protection and traffic
control.

Smoking. or use of any tobacco product. shall be prohibited in any Lee County School System facility
at all times.

Alcoholic beverages, narcotics, controlled substances, and drug paraphernalia shall not be permitted on
school premises.

Firearms and facsimiles thereof are prohibited on school property per state and federal statute.

Open fire or games are not permitted inside any facility unless permitted by fire regulations.

. The Lee County Board of Education and the Lee County Parks and Recreation Department maintain an

agreement on the use of athletic facilities, which shall be honored prior to other use of the facilities.

. Individuals/agencies may not rent, sublet, transfer or assign their interest in or umbrella the use of

school facilities.
GUIDELINES GOVERNING ADVERTISING. PUBLICITY AND SIGNAGE

Users must have obtained approval from their Facility Use Application and made full payment prior to
advertising.

All publicity must carry the name of the individual or group sponsoring the event,

Lee County Schools cannot be listed as a sponsoring agency on any materials.

Signage may be placed on school property during the organization'sapproved time of use only.
Signage displayed must be temporary in nature and must be in compliance with all local regulations.



APPENDIX E

LEE COUNTY SCHOOLS
Hold Harmless Agreement

Name of Qrganization Date(s) of Event

To the fullest extent permitted by law, agrees to Hold
(name of organization)
Harmless the Lee County Board of Education and its officials, representatives and personnel against

any and all claims, demands, suits or actions for damages which may be asselted against the Board
of Education or any of its employees or officials by reason of any personal injury, including bodily
injury and death, and/or property damage or loss which is sustained because of or which arises out of

or is in any way connected or associated with the

(indicate type of act or performance e.g. fireworks, etc.)

on . T h e activities are to take place on District property, specifically at

(school name and school address)

I. All publicity must carry the name of the individual or group sponsoring the event.

2. Lee County Schools cannot be listed as a sponsoring agency on any materials.

Print Organization's Name Responsible Person's Signature

Date Print Name



APPENDIX F

LEE COUNTY SCHOOLS
COMMUNITY USE OF SCHOOL FACILITIES
ADVERTISING, PUBLICITY, AND SIGNAGE REGURLATIONS

The Lee county School District expects a learning environment free from interruption for
non-educational reasons. It supports informing parents and students about educational
opportunities and community activities in a non-disruptive way. To that end, only information
which has been approved for display or distribution in accordance with Board policy will be
distributed.

Requests for advertising must be made at the time the Facility Use Application is
submitted. The content of the communications to be advertised or presented must be submitted for
approval to the Assistant Superintendent of Operations. Dissemination of materials in support of
the renting organization's program will be in accordance with the Lee County Schools Board of
Education Policy Code 5030 (Community Use of Facilities),

I. All materials and signage should clearly specify the name of the sponsoring agency
or organization, and should convey that the agency/organization is not sponsored by
Lee County Schools.

I

Signage may be placed on school property 48 hours prior to the organization's
approved time of use.

Signage must be removed within 24 hours after the event ends. A $40.00 fee for
removal of signage will be charged to the renting organization if the signs are not
removed within the allotted time.

W

[ have discussed the guidelines governing advertising, publicity, and signage with the school
site principal or designee and have agreed to the above terms.

Signature:

Printed Name:

Date:

Principal Signature:

Date:

Revised: 8/2018



APPENDIX G

Lee County Schools
Request for Kitchen/Concession Stand Usage

Certain areas in the schools require use permits such as the school cafeterias/kitchens, culinary arts Kitchens,

and concession stands. Any organization requesting use of one or any part of the above mentioned areas must

contact the Lee County Department of Environmental Health, 115 Chatham Street, Sanford, North Carolina,

919-718-4641. T rganization m ain a it or permit ex ion from rganization prior t
nsideration/approval from th I distri f those

The principal or designee is responsible for supervising the activities occurring in the above mentioned areas
and ensuring that:

. Only the equipment listed below is used by the organization.

. The organization removes its property from the school premises.

. All property/equipment in these areas must stay in the assigned area and may not be removed.

# The premises are left in a secure. clean, neat and orderly manner.

. All trash is placed in the dumpster.

. All floors are swept and mopped.

» All procedures stated in the Lee County Schools - Procedures for Use of Facilities procedures are
followed.

. Use of the Culinary Arts kitchens requires approval from the Director of Career and Technical
Education.
Use of school cafeterias/kitchens requires approval from the Director of Child Nutrition.

. Use of concession stands requires approval from the principal or designee.

Facility Requested: _
Date(s) facility will be used: _ —
Aclivity or purpose of use:

Please list all equipment that will be used:

LCS Designee who will oversee activities: -

Organization Designee who will oversee activities: -

Submit form to: Lee County Schools
P.O. Box 1010
106 Gordon Street
Sanford, NC 27331-1010

Approved by:

Director of Child Nutrition or Director of Date
Career and Technical Education

Principal Date Revised: 8/20 13



APPENDIX H

LEE COUNTY SCHOOLS COMMUNITY USE OF SCHOOL FACILITIES
DISTRICT EQUIPMENT USAGE AGREEMENT

Facility Requested

DATE REQUESTED TYPE EQUIPMENT REQUESTED Cost

(List each day separately) (Brief Description) (If applicable)

Guidelines Governing Use of District Equipment:

*  No Piano shall be raised or lowered by the lessee.

*  There will be an extra charge for special tuning of a piano.

*  There will be an extra charge for rental of equipment not normally located in the area being

used.

*  Allspecialized equipment shall be operated by LCS Staff members or persons contracted by
LCS.
Payment for equipment usage is due at the time the Facility Use Application is submitted.

I fully understand and agree with the FFacility Use guidelines governing the usage of equipment in
the District.

Requesting Organization:

Signature: . Date:

Approved By: __  Date:
Principal

08/2018



APPENDIX 1

LEE COUNTY SCHOOLS (LCS)
DENIFITIONS FOR FACILITY USE

School-Related Organizations:

A school-related organization is any organization or association officially recognized by
or affiliated with the local school or with the school district.

The term "school-related organization" includes, but is not necessarily limited to:
Parent-teacher associations/public school booster clubs
. Citizen advisory committees (LCS redistricting committee, construction
advisory committee, any LCS Board of Education appointed committee,
etc.) Vocational Educational Advisory Committee, etc.
Public school employee organizations (NCEA. District committees. etc.)
Public school student clubs and associations

. Faculty educational support groups/committees(English Second Language
(ESL). Lee County Association of Educators (LCAE), etc.)
. Public school alumni groups

Non-profit Organizations:

The term "non-profit organization" refers to organizations having obtained non-profit
status from the State of North Carolina or Federal Internal Revenue Service. or organized
groups sponsoring educational, cultural or recreational activities for LCS students only.
Organized groups refer to those groups that do not derive a profit and/or do not provide
compensation to their officers. members, and directors. To receive a non-profit rate, the
organization must provide a copy of its tax exempt form (Section 501(c)(3)) of the
Internal Revenue Service Code or if the organization has been deemed non-profit by the
state of North Carolina. a copy of the tax exempt letter issued by the NC Department of
Revenue. Organizations deemed as being non-profit by the State of North Carolina are
also listed on the North Carolina Department of the Secretary of State Website.

This definition is not intended to preclude a non-profit organization from engaging in
fund-raising activities or charging fees for services simply to defray the organization's

costs or for charitable purposes.

Non-profit organizations include, but are not necessarily limited to:

é Non-profit civic and service clubs/adult fraternities and sororities

. Churches and religious organizations

. Political parties (or any aftiliate thereof) recognized by the Board of
Elections of the county or state

. Governmental agencies or units at the federal, state. and local levels

. YWCA, YMCA. Scouts, Little Leagues, Parks and Recreation. and

Community Recreation Leagues
. Professional and occupational organizations



APPENDIX 1

For-Profit/Commercial Enterprise:

The term "For-Profit/Commercial Enterprise” shall mean any person. partnership,
association, organization or corporation engaged in a business for profit which desires to
use a school facility to engage in a profit making enterprise for its owners, members.
officers, directors or stockholders. This term will generally be shortened to For-Profit for

convenience.

The term includes the following:

.

Retail merchants

Performing or visual arts organizations
Auction sales

Rodeos

Entertainers and promoters

Use of school facilities solely for recreational purposes by employees of commercial
enterprises is excluded from this definition.

08/2018 Revised 09/2023
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Policy Code: 5030 Community Use of Facilities

The board endorses the goals of the Community Schools Act. The board will make
specified indoor and outdoor school facilities available for use by eligible community
groups under agreements developed in accordance with this policy. The board also will
make some outdoor school facilities available for limited recreational use by the general
public when not inconsistent with the board’s use of the facilities. Any use of school
facilities that disrupts school activities or that damages school property will not be
permitted

A. Priority in Use/Fee Structure

In accordance with G.S. 163-129, the county board of elections is entitled to use
school facilities as a polling place on election days. School-sponsored groups and
activities, such as school athletic events, and school drama and horal productions,
and meetings of student organizations, including organizations permitted to meet
under the Equal Access Act, will have first priority in the use of school facilities.

For-profit groups are not permitted to use school facilities. Priority in the use of
school facilities by other groups and the fee structure for such groups will be in
accordance with law and the following user categories. Priority in use among
groups within the same user category will not be based upon the viewpoints of the
groups. All groups within the same user category will be charged for facility use
according to the uniform fee structure.

1. School-related groups (organizations formed to support the school in
some manner, such as the PTA, PTO, teachers and principals’
organizations, and booster clubs)

Fees: Fees for use of kitchen will be charged, as applicable, to cover
costs. Custodial or supervisory fees may be charged.

2. In accordance with G.S. 115C-527, political parties for the express
purpose of annual or biennial precinct meetings and county and district
conventions

Fees: Custodial and utility fees may be charged.

3. Local government and youth organizations, including, but not limited to,
scouts and 4-H

Fees: Custodial, and/or supervisory fees will be charged. Fees for use of
kitchens will be charged, as applicable, to cover costs. Ultility fees may be
charged.



5. All other not for profit groups (all groups not included in the other
categories as well as political parties when meeting for purposes other than
precinct meetings or county or district conventions)

Fees: Rental, utility, and custodial, and/or supervisory fees will be charged.
Fees for use of kitchens will be charged, as applicable, to cover costs.

Prior to the beginning of each school year, the superintendent shall submit for
board approval a fee structure that lists the amount or method of calculating rent
and fees to be charged for facility use.

B. Facilities Available for Use

The superintendent or designee shall is-autherized-te develop and make
accessible to the public list of school facilities available for community use. Among
the types of facilities that may be available for community use are auditoriums,
athletic fields, dining areas, kitchens, designated classrooms, gymnasiums, media
centers, and playgrounds. School facilities not listed as available for community
use may be used only in exceptional circumstances based on a justified need and
in accordance with terms approved by the superintendent or designee.

C. Rules Governing Use of School Facilities

The superintendent shall develop regulations consistent with this policy. The
regulations will include an application process and provisions regarding the
supervision of groups using facilities, the care of facilities, prohibited conduct, and
other issues deemed appropriate by the superintendent. The regulations will be
made available to the public along with the facilities use application form. In
addition to the regulations established by the superintendent, users of school
facilities must comply with the following rules,

1. Users must comply with all federal, state and local laws and all rules
established by the board, the superintendent or designee, and the principal.

2. Users must comply with the all federal, state and local laws and all rules
established by the board, the superintendent or designee, and the principal.

3. Users must comply with board policy and legal requirements forbidding
the use of tobacco products in school facilities and on school grounds (see
policy 5026/7250, Smoking and Tobacco Products).

4. Users must not consume or possess alcohol or drugs on school grounds
(see policy 5025, Prohibition of Alcoholic Beverages).



5. Users must not possess weapons or explosives while on school grounds,
except in the limited circumstances permitted by state law and policy
5027/7275, Weapons and Explosives Prohibited.

6. Users must not make any modifications, improvements, or alterations to
school facilities without the prior written approval of the superintendent or
designee.

7. Users must not display or distribute materials that or vulgar, indecent, or
obscene or use vulgar, indecent, or obscene language while on school
grounds.

8. Users are responsible for supervising their activities and the people
present at their activities. Users are responsible for maintaining order and
safety during their activities.

9. Upon departure, users must remove any materials or equipment they
brought onto school grounds.

A user's violation of the provisions of this policy or any applicable regulations is
grounds for suspending the user’s privilege to use school facilities for a period of
time deemed appropriate by the principal, subject to the review of the
superintendent and the board of education.

D. Facility Use Agreements

A group that wishes to apply for permission to use a school facility must submit an
application to the principal of the school at which the facility is located. If a facility
use request is approved, the user will enter into a written agreement signed by the
user and the superintendent or designee. Absent unusual circumstances, facility
use agreements will not be granted for a term longer than one year. An
agreement to span more than one year must be approved in advance by the
board.

Long-term leases are subject to the provisions of policy 9400, Sale, Disposal, and
Lease of Board-Owned Real Property.

E. Damages and Liability Insurance

Users of school facilities are responsible for the conduct of all persons involved in
the users’ activities while on school property. Users are responsible for all
damage to school facilities, property or equipment that occurs while the facility is
being used by the group, regardless of who caused the damage. All user groups,
except school-sponsored groups, must furnish a certificate of insurance for
general liability coverage with total limit coverage of $1,000,000 for each claim
made. Alternatively, the superintendent or designee may require the user group to



execute a waiver of liability that states that no liability will be attached to the board
of education, individually or collectively, for personal injury or personal property
damage by reason of use of the school property.

F. Use of Outdoor School Facilities by the General Public

Outdoor property and facilities of the school system will be open to limited use by
members of the general public in accordance with rules to be established by the
superintendent or designee. Public use will be permitted only to the extent that it
1) is not inconsistent with the proper preservation and care of the outdoor school
property: 2) does not interfere with the safe and efficient operation of the schools
and school activities; and 30 does not conflict with use by any community group
operating under a facility use agreement described in this policy. The
superintendent is authorized to establish all terms, conditions, and rules
necessary to regulate the use of outdoor facilities by members of the general
public consistent with these requirements.

G. Review of Decisions Concerning Use of School Facilities

Any person or organization may request a review of any decision made by a
school employee pursuant to this policy in accordance with policy 1740/4010,
Student and Parent Grievance Procedure.

Legal References: Americans with Disabilities Act, 42 1J.8.C. 12101 et seq., 28 C.F.R.
pt. 35; Equal Access Act, 20 U.S.C. 4071-4074, 28 C.F.R. pt. 36; Boy Scouts of
America Equal Access Act, 20 U.S.C. 7905, 34 C.F.R. pt. 108; 36 U.S.C. 20101 ef seq.;
G.S. 14-269.2: Community Schools Act, G.S. 115C-203 to -209.1; 115C-524, -527;
160A-274; 163-129

Cross References: Student and Parent Grievance Procedure (policy 1740/4010),
Prohibition of Drugs and Alcohol (policy 5025), Smoking and tobacco Products (policy
5026/7250), Weapons and Explosives Prohibited (policy 5027/7275), Sale, Disposal,
and Lease of Board-Owned Real Property (policy 9400)

Issued: June 1997
Revised: December 20, 2006: August 1, 2007; April 7, 2008; June 30, 2009; September

30, 2010; January 27, 2012; September 30, 2015; July 12, 2016; June 13, 2017: May 8,
2018: November 27, 2018; December 8, 2020; April 22, 2021; January 11, 2022

Lee County Schools



Aendix K

Procedures for Community Use of Facilities AR Code: 5030-R

The use of school facilities by community groups should be consistent with the educational
program and the goals and objectives of the board and school system. Use of school facilities by
community groups will be in accordance with policy 5030, Community Use of Facilities, and
Sections I through III of this regulation.

L. GENERAL RULES AND REQUIREMENTS FOR USE — ALL FACILITIES
A. General Requirements
s Application and Proof of Insurance

[

(8]

e

All individuals or groups who want to use school system facilities for a
meeting or other event must complete a facilities use application and, if
required, furnish a satisfactory certificate of insurance.

Approval

All requests for use of school facilities are subject to the eligibility
requirements established in policy 5030 and approval by the principal or
designee and Assistant Superintendent of Operations as described in
Section II1.

Authorized Use

The use of school facilities will be restricted to the space and the purpose
designated in the approved facilities use agreement. The school system
assumes no responsibility and shall incur no liability for unauthorized use.
Use of Equipment and Technology

a. Unless otherwise specified in the facility use agreement. the

following equipment may be used if located in the space identitied
in the facility use agreement:

. tables
. chairs
. desks
J standard lighting
b. The use of kitchen facilities is strictly prohibited except as provided

in section 11.D.. below.

e Use of any other school system equipment requires a signed loan

LEE COUNTY SCHOOLS ADMINISTRATIVE REGULATIONS Page 1 of 10



AR Code: 5030-R

n

10.

agreement as required by policy 6522, Use of Equipment, Materials.
and Supplies by Non-School Groups.

Cancellation or Modification of Approved Use

The school system reserves the right to cancel facility use
requests/agreements upon 24 hours’ notice or to reassign a user to a
different room or site. The use of athletic fields may be restricted during
wet or inclement weather, as provided in subsection ILA.1.

Compliance with Laws, Policies. and Rules

Users of school facilities must comply with policy 5030, Community Use
of Facilities. and the applicable provisions of the Americans with
Disabilities Act (ADA). Users shall also comply with all applicable federal,
state. and local laws, other board policies, any rules established by the site
administrator, and the restrictions and conditions established in this
regulation.

Care of Facilities and Responsibility for Damages

Users of school facilities must exercise the utmost care in the use of the
facilities and leave the facilities in at least the same condition of cleanliness
as they were found. Users are responsible for any required clean-up costs
and/or damages beyond normal wear and may be charged an additional fee.
beyond the fees that would be applicable otherwise, to cover such costs.

Supervision

Users of school facilities are responsible for supervising the people present
at their activities to ensure compliance with all requirements established in
this regulation.

Designation of On-Site Representative

Each user group must designate an on-site representative who must be
present when the facility is opened and must remain on-site at all times
during the activity.

Risk of Use

Use of school system facilities is at the USER'S OWN RISK and the user
assumes full responsibility for personal loss or bodily harm from use of the
facility. Neither the school system nor the board of education shall be liable
for any loss, damage, or expense that may arise during. or that is a result of.
the group’s use of the facility.

LEE COUNTY SCHOOLS ADMINISTRATIVE REGULATIONS Page 2 of 10
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11. Schedule of Activities

Lee County Schools will have priority scheduling of all recreational
facilities during the scholastic sports season. Lee County Schools will
provide a game and practice schedule to Lee County Parks & Recreation as
soon as available prior to the sports season. In the event of any schedule(s)
changes. Lee County Schools will notify Lee County Parks & Recreation as
soon as possible.

B. Rules for Facilities Use

)

N

The possession or use of tobacco products (including electronic cigarettes),
alcohol, and illegal drugs on school grounds is prohibited. (See policies
5026/7250, Smoking and Tobacco Products, and 3025. Prohibition of
Alcoholic Beverages, for more information.)

The possession or use of weapons or explosives carried openly or concealed
is prohibited unless specifically permitted by law and board policy. (See
policy 5027/7275. Weapons and Explosives Prohibited. for more
information.)

Games of chance and other forms of gambling are not permitted on school
grounds.

The use of special effects involving fire or smoke. highly combustible
materials, spark-producing objects, or any other open flames. including
candles, is prohibited on school grounds.

No entrances. exits, corridors. or other means of egress will be blocked or
restricted in any fashion as this will endanger those present in the facility in
the event of an emergency.

Users of school facilities must provide adequate supervision to assure that
automobiles are not parked on grass, play areas, or in restricted or other
areas where they could damage school property or constitute a hazard in the
event of an emergency.

Trash and recycling must be deposited in the proper receptacles.

No decorations or other materials may be applied to walls. ceilings. or floors
of school buildings if the materials will mark, deface. or injure these
surfaces. Taping to any painted surface or floor surface is prohibited.
Thrown glitter. confetti. and similar products are prohibited in school
buildings and on school grounds.

Nothing may be used which defaces the school facility fixtures, walls. or
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10.

L1

14.

16.

1Z.

floors (no holes cut. no nails or screws used, etc.). Cleats. steel ¢lips, or
other metal attachments may not be worn on shoes in school buildings.

Furniture and equipment may not be moved from one room or area to
another unless specifically permitted by the principal. Any furniture or
equipment that the user is authorized to move must be returned to its original
location. The user must leave everything in the same condition in which it
was received.

Any items the user leaves behind may be removed or discarded at the user’s
expense.

The number of occupants of any school facility may at no time exceed the
posted maximum occupancy in accordance with fire code.

If minors will be involved in the use of a facility, there must be an
appropriate level of supervision.

Use of the school facilities must end by the agreed upon time. If the
facilities are not vacated by the agreed upon time. users may be subject to
additional charges.

Users may not rent, sublet, transfer, assign their interests in school facilities.
or umbrella their use (i.e., act as an intermediary for other groups to use
school facilities).

A school system employee (either a janitor or other designated building staff
member) must be present to render services necessary in the operation of
lights, heat, ventilation. and unlocking and locking of the rooms and
building while facilities are in use. This person will not supervise groups
or activities. Users are responsible for the supervision of their own activities
and participants anywhere on school property.

If the presence of uniformed fire and/or medical service personnel is
necessary for an event. the user is responsible for making the arrangements
and paying for the services.

II. RULES SPECIFIC TO CERTAIN TYPES OF FACILITIES

A. Qutdoor Athletic Fields

Ls

Play on fields is prohibited due to the following conditions:
e One halfinch or more of rain has fallen within the previous 24 hours:
e Water is standing on the fields;
e Soil is frozen:
e Turfand mud can be displaced or dislodged from the ground:
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e Steady rain is falling; or
e Bare areas are muddy

2. Golfing or the use of motorized vehicles is not permitted on fields.

. Hitting, throwing, or kicking balls into fences is not allowed.

4. Climbing on the fences. backstops. or goals is not allowed.

5. The use of portable goals (soccer, field hockey, or lacrosse) on athletic
fields must be approved in advance by the principal. After athletic play.
such goals must either be properly stored off the athletic field using chains
to prevent any risk of overturning or be physically removed from the site.

B. Gymnasiums

1. Climbing on stacked bleachers or sporting equipment or apparatus not
designed for that purpose (e.g.. basketball goals, volleyball uprights and
netting, etc.) is not allowed.

2 No street shoes are allowed on the playing area of the gymnasium floor.

3. Users must dust mop the floor before and after use. The dust and dirt must
be swept into a dustpan and deposited in the garbage.

4. Use of school system physical education and athletic equipment, supplies,
and apparatus is permitted only with the specific approval of the principal
and only in the presence of a leader competent to instruct in its use. Specific
permission is required.

3. Bouncing or throwing balls in the hallways is prohibited.

C. Auditoriums

e No food. drink, or gum is permitted in the auditorium.

i No glass containers are permitted in the auditorium.

3. Individuals sitting in the audience should not put their feet on the back of
the seats in front of them.

4. Only authorized pre- approved personnel are permitted to work with the
sound and lighting systems.

8. The principal or designee must inspect and approve any outside electrical

equipment prior to use.
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The use of any equipment which may damage the floor or other parts of the
auditorium is prohibited. The principal must approve any outside
equipment prior to its use in the auditorium.

Stage supplies. such as props and backdrops. may be hung only in a safe
manner according to the intended use of stage rigging and sets. Gluing or
fastening objects to the floor or walls is prohibited. No objects may be
fastened to the curtains or hung from the sprinkler pipes.

Pins, nails. or similar objects that create holes in the fabric may not be used
to secure theatrical draperies.

Liquids may not be spilled or poured on the stage floor or surrounding areas.
Wax or special floor dressings are prohibited.

D. Kitchens

1.

I~

Kitchen facilities may be used only with the specific permission of the
principal or designee and the director of child nutrition.

A regular employee of the school cafeteria, who is familiar with its
equipment, must be on duty while the kitchen is being used. This employee
shall supervise the use of kitchen equipment to see that it is properly used.
cleaned. and stored and to see that all electrical appliances. ranges, gas
ovens, and other similar equipment are properly turned off. disconnected.
or otherwise made safe for storage atter use.

E. Technology Facilities

Use of the school system’s technology, including audio/visual equipment, is not
permitted by user groups unless otherwise specified in the facility use agreement or
the user has a signed equipment loan agreement covering use of the technology. as
required by policy 6522, Use of Equipment. Materials, and Supplies by Non-School
Groups.

I11. APPLICATION PROCESS

The process for submitting a Facility Use Request is as follows:

e Facility Use Request Form is attached as an appendix to this regulation

o The request should first be presented to the principal of the requested facility to
determine available

e The application should be submitted no later than 30 days prior to the event

e The principal of the requested facility will review and determine the
appropriateness of the request.
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e The principal will then forward the request to the Assistant Superintendent of
Operations

e Ifthe application is incomplete the applicant will be notified

e Once all required information is received the Assistant Superintendent of
Operations will review the request. determine the cost of the facility use based upon
the included fee schedule approved by the Lee County Board of Education.

e The Assistant Superintendent of Operations will notify the applicant, the school
principal. and the Director of Maintenance of the decision and the cost of the
request via email.
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V. FEE STRUCTURE FOR BOARD OF EDUCATION FACILITIES:

THREE HOUR MINIMUM ON ALL HOURLY RATES

FACILITIES NON-PROFIT RATES FOR PROFIT RATES
Auditorium $75/hour plus personnel salary | $100/hour plus personnel salary
Cafeteria $50/hour plus personnel salary | $75/hour plus personnel salary

Multipurpose Room

$50/hour plus personnel salary

$75/hour plus personnel salary

Kitchen

$50/hour plus personnel salary

$75/hour plus personnel salary

Auxiliary gym - SLHS

$50/hour - out of county

Additional $10 per team for
tournaments
Plus personnel salary

Classroom $30/hour plus personnel salary | $50/hour plus personnel salary
Stadium $80/hour plus personnel salary | $150/hour plus personnel salary
Gymnasium $50/hour - community group $75/hour - local group

Old gym - LCHS $50/hour - individual $75/hour - out of county

Additional $10 per team for
tournaments
Plus personnel salary

Gymnasium
(high school)

$80/hour

Additional $10 per team for
tournaments

Plus personnel salary

$120/hour

Additional $10 per team for
tournaments

Plus personnel salary

Practice Fields

$20/hour

$40/hour

Playing Fields

$50/hour plus personnel salary

$100/hour plus personnel salary

Swimming Pool - FLK
(therapeutic use only)

$40/hour

$60/hour

EQUIPMENT

New grand piano

$200 flat fee

$200 flat fee

Old grand piano $85 flat fee $85 flat fee
Classroom piano No charge No charge
Spetlights (auditorium) $70 flat fee $70 flat fee
Screen No charge No charge

Sound System
(auditorium) upon
specific approval from

$200 flat fee

$200 flat fee

$28 - community group fee

the principal
Field Lights $30/hour $50/hour
Field Preparation 340 flat fee 380 flat fee

Concessions

$35 flat fee

$110 flat fee

Approved by Board of Education September 2023
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[ssued by NCSBA: June 30. 2015
Issued by the Superintendent: September 2023
Reviewed:

Revised:
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